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Enter Service Logs for Multiple Students
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Mass Data Entry - Service Log Entry Step 1

Select the Intervention Provider and Date for which the service lag entries will be created. The Pravider and Datl

Intervention [Foatanmarverion] -
Provider [Selecta Provider _|w]
Service Log Date : —  @-

Minutes : [

~ Regquired field

Step 3: Enter information:

Step 4: Click Add.

Select an Intervention

Select a Provider

Enter Service Log Date (date service was
provided)

Enter Minutes

Mass Data Entry - New Service Log Entry

.
1

Intervention : Math Instruction

Page 10f1
l¥' | AantMarley (9/20/2001 — 300100100) . .
Intervention Start Date: 7/712014  Intervention End Date: §110/2014  Provider: Trola, Vic  Scheduled: Summer School Step 5: Enter Comments (|fapp||cab|e)
Semies bog e rrsas B for each student
Provider: Trola, Vic - o
Minutes : po
Note: Date, Provider, and Minutes may
Comments : -
be modified for each student.
* Required Field

¥ | Adams,John (6/27/2002 ~ 99870)
Trr2018

Service Log Date :
Provider:

Minutes :

Comments :

* Required Field

0762014 | (L))"
Trola, Vic -
30

Provider: Trola, Vie  Scheduled: Summer School

Step 6: Click Next.

Mass Data Entry - Service Log Entry - Review and Confirm

You will be creating the following service log entries

Please review your service log entries and student selections. If satisfied, click the Next button to create the service log entries.

Step 7: Review your

4] Show Details
Student Service Log Date  Intervention Intervention Start Date Minutes Provider information
(=) Aant,Marley 07/16/2014 Math Instruction 7772014 15 Trola, Vic
Comments: Marley went to the nurse Step 8: Click Next
(=] Adams,John 07/16/2014 Math Instruction 7/2014 30 Trola, Vic p : .
Comments: John reviewed math facts from 1 to 9 using flash cards
(&) Example Student25 07/16/2014 Math Instruction 77/2014 ) Trola, Vic
(@) O'sulivan Gilbert 07/16/2014 Math Instruction 71712014 30 Trola, Vic
() St. James,Clare 07/16/2014 Math Instruction 772014 30 Trola, Vic
<< Backc
Message from webpage ﬂ
™%, WARNING: You are about to perform a Mass Data Entry action. . .
& This action CANNOT be undone. A Warning Message will appear.
Are you sure you want fo confinue? Step 9: Click OK to continue.
oK I Cancel
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Mass Data Entry - Service Log Entry

Finish

5 Service Log entrie(s) have been created. Service Log entries have not been created if the student does not receive the selected intervention in the current school year or if the Service Log Date does not occur within the Start and End Dates of the student's intervention,

Service Log entries have been successtully created for the following
‘students:

: Service Log entries were NOT d for

Student Name Date of Birth GenEd # Student Name Date of Birth GenEd #
Aant Marley 912012001 300100100

Adams, John 8/27/2002 99970

Example, Student25. 6/4/2002 03453475

O'Sullivan, Gilbert 202002000 100000001

St James,Clare 1/1/2000 200000002

You will then return to your My Students screen.
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