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Working with Dashboards

The SchoolTool dashboards provide users with an alternate way to view data and analyze trends.
Each dashboard includes a unique selection of data and corresponding presentation tools such as
graphs, charts, and tables that can be manipulated in a variety of ways. Once familiar with the
following key elements and features, users should be able to quickly navigate through any
dashboard and easily obtain the desired information. There are 2 ways to access the dashboards.

Accessing Dashboards from SchoolTool Application

Home > Dashboards
Districts using SchoolTool Premier can now access

dashboards directly from within SchoolTool in this area.
Once the district has configured the connection to the DASHEOARDS
Dashboard Suite, a list of available dashboards will e — I
appear here. MY REPORTS [> |Assessments
PREFERENCES [> |3-8 Assessments
. . [ |Attendance
When accessing Dashboards from this area, all STANDARDS = o
dashboards will respect users’ building rights as defined ST B |Comparative
. . . . [ |Course Scores
in SchoolTool. In some situations, however, a user might |l > [Demographics
. . . VIRTUAL CLASSROOM P
have a separate account already defined from within the I |Discipline
. ) DASHBOARDS [ |Faculty View
Dashboard Suite. When that is the case, user account e
settings in the Dashboard Suite, including building and B |SLo
. . > |Student Vi
field-level access, will be respected regardless of the T
user’s building rights in SchoolTool.
X . ) O SRRy | © wrestas vaseows: | © cuawn st x| 7]
To access a_dashboard, simply click on S Discipline Dashboard | ruesrs
the Select I button for the
_. Siwitame & Gt . Subw _ Seisy BOASBWOR = SOWA — DA

L TN Anan VAOR inodent ot DASA incidert

appropriate dashboard. The
dashboard will open in a new
window.

-] G—

ES.
£5

E54
Mt 65
Mt U5 ]

Grade 4
Grade 35 =l Moo Hwmas Tt Pacsic sbarster ®)

|

Marage Custom FRars | Sove Filer Configueation | Reset Filers | Updute Page Dita

Vour » -y - o e e o ret Par o oy - Totat
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Accessing Dashboards from SchoolTool

IQ Dashboards Site

1. Open an internet browser, navigate to your
SchoolTool Dashboards site and log in.

The Dashboards tab will be displayed by
default after logging in.

Username

Password

s

schooltool Dashboard Suite

Dashboards ‘ Configuration

schooltool Dashboard Suite

@ Demographics
AI Disdipline

77 ‘3 Assessments

_I-I Comparative

2 | Faculty View

(1]t |

/ ‘ Attendance
,;/1 Course Scores
<4

‘ 3-8 Assessments
R | student view

‘l Graduation Rate

M| s.0

2. Click on the dashboard that pertains to the type of information you want to analyze. The
selected dashboard will open in a new browser window or tab.

If a dashboard is shown on the screen but is
“grayed out” and disabled, this means that
no data is available for that specific
dashboard.

Dashboards | Configuration

schooltool Dashboard Suite

@ Demographics
A\ iscipline

Assessments

_I-| Comparative

2 1 Faculty View

[2] topou |

/ ‘ Attendance

I 5|

47| Course Scores
i
3-8 Assessments
R | student View

r 2 | Graduation Rate

v,o| sLo
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Navigating Between Dashboards

Each dashboard (and subsequent charts and results lists) contains a top menu bar that includes the
current location, a Dashboards “Jump To” menu, a Filters menu and a Student ID Filter indicator.

To switch to a different dashboard, simply click the Dashboards menu and select the dashboard to
view.

To manage saved filters, click the Filters menu and select the appropriate operation you wish to
perform (see the section on Filters in this help for more details on saving filters).

To remove an active Student ID filter, click Clear. This will deactivate the student filter for all
dashboards during that session.

Title bar Jump To Saved Filters Student ID Filter
s Discipline Dashboard | oum*ua- v Filters + / Student ID filter: orf
9 Demographics
Scheol Yew  Schoollume  God Attendance ety hodest S VAD  BDASA

o+ Discipline Amencan Indian o Sastan Natres Not VADR tcidet | | DASA Wncident
VADR nodent 0t DASA Inosent

G Couua Scores {p.) -

| Auauments
-~ 3'8 Assessments ”
UDA
Student View
. 1£2enchmark:

"*! Graduation Rate

"‘?’«fﬁ’“" (:;} Comparative 6 P06 D353
| Roster View
< = SLO . . . . . . .
Year i X s Dec Jan res Mar Apr ey Jum Total
2933019 | Faculty View 2 e . . e ! r ! g |

Filters

Each dashboard contains a filter section at the top of the screen. Default filters are dependent on
the data presented by each individual dashboard, but function identically across all dashboards.

To apply filters, select the appropriate criteria and click the Update Page Data button to refresh the
page.

©
School Year School Name Grade Gender Ethnicity Is IEP

Al i + R - TN O -
2011-2012 ‘E | Grade 01 = Female Arnerican Indian or Alaskan Native 3

Grade 02 Male Asian | Mo IEP
2009-2010 Grade 03 Black or African American

2008-2009 - Grade 04 - Hispanic or Latino -

| Manage Custom Fiters | [ Save Filter Configuration I ‘ Reset Filters | | Update Page Data |

To filter on additional fields, click the Manage Custom Filters button. Refer to the Customizing Filters
section below for details.

To revert to the default filter fields and values for the current filter configuration, click the Reset

Filters button. If you are using a saved filter configuration, this button will reset the fields and values
for that configuration.
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To save changes to your filter configuration, click the Save Filter Configuration button. If you are
using a saved filter configuration, this will update that configuration using the selected fields and
values. If no saved filter configurations have been defined, you will be prompted to enter a name for
the new configuration prior to saving.

Customizing Filters

In addition to the basic filters that are pre-defined for each dashboard, users can select additional
filter criteria from an extensive list of fields.

To add fields, click the Manage Custom Filters button in the lower right portion of the Filters section.
The Add Filter Field dialog box will open, which contains a list of all fields available for that
dashboard.

lanage Custom Fiters X

ISelect fields below, then cick Update.

Absence Date

Absence Month E
Absence Reason

Absence Type

AIS BEDS Provider Code

AIS BEDS Provider Name
AIS Buiding Name

AIS Entry Reason

AIS Exit Reason

AIS Faculty

AIS Frequency Intensty

ATC Eiindad

l Update Fiters || Done ‘

Select one or more fields to add by clicking the field name and click the Update Filters button to add
those fields. A message will appear while the filter is loaded.

Loading...

Once the “Loading” indicator disappears, repeat the above steps to add other fields or click the
Done button to return to the dashboard. Any user-defined filter fields will be available and will have
blue-shaded title bars. To remove a user-defined field, simply click the Remove ¥ button for that
field.

c)
School Ve SchoolName  Grade Gender Ethricity SEP  Homemom 3¢
20112012 |=| (50 Grade 01 = |Femde American Indian o Alaskan Natve | ||| IEP £

| orade 02 Male Asian inowr %

2009-2010 Grade 03 Black or Affican Amenican Cafe 2
20032009 - | (=) - | |Grade 04 - Hepanic or Latno - =
Manage Custom Fiters || Save Fiter Configuration Reset Fiters || Update Page Data
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Saving Filters

Filter configurations can be saved on a per-user basis and can be loaded on any dashboard. To save
filters, simply select the desired filter fields and criteria and click the Save Filter Configuration
button.

Note: If you are using a saved filter configuration, this will update that configuration using the
selected fields. If no saved filter configurations have been defined, you will be prompted to enter a
name for the new configuration prior to saving.

©

School Year  SchoolName  Grade Gender  Ethricity SEP  Homeroom 3¢
a e - O O | T -
20112012 |=| B _| |Grade 01 El Femde || American Indian or Alaskan Native || | IEP %
Es2 " | Grade 02 Male Asian | voEr |09
20092010 | [ Grade 03 Black or Afiican American Cafe .
20082009 -| (23 -||Grade 04 . Hispanic or Latino . =

Manage Custom Fiters l\ Save Fiter Configuration ‘ ‘ Reset Fiters || Update Page Data
Bt B L)
AW

Click OK in the message box that appears to confirm this action and save the filter configuration.
Once this has been saved, that dashboard will retain the filter configuration any time the user loads
that dashboard.

Using the Filters Menu

Users can save any number of filter configurations for later use. These filters are available on a per-
user basis and can be loaded on any dashboard to which that user has access. To save a filter
configuration, click the Filters menu and select an operation:

e Reset: Clicking this option will reset the filter fields and values to the selected configuration (or
the system default, if no saved configuration is currently selected).

e Save: Clicking this option will update the currently selected filter configuration. If no saved filter
configurations have been defined, you will be prompted to enter a name for the new
configuration prior to saving.

e Save as...: Clicking this option will allow you to save a new filter configuration based on the fields
currently selected. You will be prompted to enter a configuration name prior to saving.

e Load existing: Clicking this option will allow you to load any saved filter configuration for that
dashboard, including the system default. A small blue circle will indicate the currently active
configuration. To delete a filter configuration, use the “Load existing” option and click the Delete
icon next to the configuration to be removed.

Dashboards v Filters v Student I|
Reset
thnicity Save Counselor ®

nerican Indian or Alaskar Save as... Howard, Susan
Eian Kina, Raymond

lack or African American PO
ispanic or Latino Load ex'“"”@ '{b System Default

AIS b4
Counselor ® —

brs || Update Page Data
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Hiding/Expanding Sections
Each section of a dashboard can be hidden or expanded as needed to accommodate real estate on
the screen.
o Click the Hide @ button to minimize a visible section.

e Click the Expand © putton to expand a hidden section.
If a section has no data available for the selected filters, the section will be minimized by default.

(5) Monthly Enroliments by Building:
© ES1hasnodats.
@ Hs
Year Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
2008-2009 836 841 837 843 834 832 822 820 819 813 810 811
2007-2008 871 869 861 862 845 842 837 833 831 824 825 823
2006-2007 866 865 864 851 849 838 834 830 827 823 826 829
Working wit arts
g with Ch

Dashboards contain a number of interactive charts, including bar graphs, line graphs, pie charts, or
tables. Each of these charts functions differently depending on the information presented. In
general, most charts allow users to adjust the chart type and color palette, adjust the chart
breakdown, export, and view additional information about specific data points. All interactive charts
contain two (2) tabs: a Data tab (shown by default) and a Configuration tab.

Infractions By Month
240 B zoo-zonn
210
160

150

120 -

.
o 6@\&(‘“&
.

Drill Down

o

Data | Cenfiguration

Data Tab

The Data tab is the main chart presentation area, and by default includes data matching the selected
filter criteria. Hovering the mouse over any data point will display additional information about that
point.

Top Five Dispositions

I Hone: 48 %
B Warning: 16 %

I Main Office ...: 13 %
I Unfounded: 13 %
I Social Proba...: 3%
I Other...: 6%

2009-2010

Jan (2479)

Main Office Detention

4 dispositions out of 31 total
dispositions
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Mouse overs will display the series to which the data belongs, as well as the X and Y axis information

(in the example above, on the left, the series is 2009-2010, the X value or “Month” is Jan, and the Y
value or “Count” is 2479).

To view additional details about a data point or range of data, click on the point or section of the
graph. Details about the selection will display below the graph.

Break down by: School Year E| Madify Graph Range Spacng: 10 | Re-Populate

Assessment Scores

8- 20072003

500 4 8- Z0n3-2003

500

-

=1

=
L

200

Number of Students

200

100

B

T y T T T T T T T T
0-2 1015 0-29 3( 40-49 5059 €0-69 F0-73 §0-8% 9029 100-109

Selected Range: 50-59 for School Year = 2008-2008 I
Drill Down

1]

Data Configuration

When working with pie charts, the selected piece will separate from the rest of the pie to indicate
the selection.

Top 5 Dispositions

I Main Office ...: 33 %
B, Unfounded: 27 %
W Warning: 9 %

B, Social Proba...: 7 %
I Extended Sch...: 5 %
I Other...: 18%

Users can use the Drill Down button to view additional details about the data. Refer to the section
on Using the Drill Down Feature for details on this feature.

Note: The ability to drill down in a dashboard is controlled by a security option; when this option is
disabled, the Drill Down button will not be available.
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Some charts also include options that allow the user to select different criteria or change the way in
which data is broken down in the chart. These breakdown or range options are usually provided as
one or more drop-down menus above the chart. These menus may contain additional breakdown
fields, depending on the filter fields that the user has added to the dashboard.

Break down by: | School Year |z| ]

Final Course Scores

4500

B zo05-2010
4000
3500
3000 +

2500

2000

Number of Student Grades

1500 +

1000

500 <

o

Drill Down

ool Year: | ZUUS-ZUTU [ w | School Name: | HS [+
Marking Period: MZE

Marking Period Grades

| LY
o7 %] W e:30%
| eErLT
D69
| YR

On the Attendance and Discipline dashboards, users with permissions to drill down will see an
additional break down field that allows them to view data per student across a given school year.
When breaking down by Student Name on the Attendance dashboard, viewing data in a yearly
format (either by selecting a single year or by grouping by school year) will provide a “Top __
absence counts” field to allow users to limit data to a sub-set of students with the most absence
counts (a corresponding break down option exists for late arrivals as well).

For example, entering 5 in this field will return students with the 5 highest absence counts (counts
may include multiple students, so the number of students returned may be higher than the value
entered in this field).
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This functionality is paralleled when breaking down on Offender on the Discipline dashboard.
Bresk down by: Ofender = [#Group by school yesr [Tup 10 incident counts ] Update Chart

Infractions by Year

I Aten Jostua M Spacely Richard 1
0 campbell Dorna R
I coling Rabert T
M Feeor Jobn

[ Hoegg Douglas
W ki Ml

0 Lewiis Joshua T
I Martin Thomas J
I warinez Gregary O
I raller Connak

[ toore Jack T

[ Roterts Brandon R
[ Rockigusz Mark 5
|| RosBarbara

[ Simpson Kathy M
I Smith Patricia 1
B Spacely CharlesE
[ spacely Michas!

Number of Infractions

222015

fear

‘ Drill Down |

Certain charts (on the Assessments and Course Scores dashboards, for example) may display
information about scores such as the average score for all data and for the selected series. Hover
the mouse over the line indicating the Average Score to view the numeric value (on the Comparative
dashboard, you must first check the box to Enable mouse-over information.

Ereak dawn by; Schoal Year + Modify Graph Range Spacing: 10 Repopukie T Show addiional statistics
Assessment Scores
1 T4| —8- 20052010
1 - == hverags Score (Al
s ;-—" A Y == AweragE SCore (Z00S-2010)
1 N,
1 \\
b 1 A
L / i \:.?
& 2 i EE
5 30 ;J !
/
a
= am £ !
10 1
s ]
- ]
1 3=
s I::+
| 0 [7 ___.El" 1
0 L e S — T T T 1
a U] =0 a0 40 =l L) 0
Scores,
Dl Down
Data Configuration

To view or hide additional statistics information (including median and standard deviation range),
click the Show additional statistics checkbox at the top of the chart.

greak down hy; School Year = Vindfy Graph Range spaong: 10 Repopulte Iﬂ Show sddtional statistics I

Assessment Scores

i [534] & et
1 == pverege S (Al
500 + hEkd ——- Bvereqe Scare (2009-20LG)
H Mecien Scare
[ Sindzrd Devistion Ran
A H = &
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Configuration Tab

Users also have the ability to change the way any chart is presented by using the Configuration tab.
Currently users are able to change the color palette of any chart or the chart type (available chart
types depend on the type of data presented by the chart). Simply use the drop-downs to select the
change(s) and click the Update button to refresh the chart with the selected preferences.

Color Palette:

Chart Type:

Apex

Bar Chart

[+]

Data

Configuration

Exporting Charts

Dashboards also allow users to export the chart data into a variety of formats. To export, right click

in the graph or chart to be exported and select the desired format from the drop-down menu. Select
whether or not to show the Filter Label and click the Export button.

Break down by: Gender

350 +

300

250

Students

150

100

50

At Risk Scores

[ Save As { Export

Format: Adobe (*.pdf)

[#] Inchude Filter Label

j Export

Drill Down

I oS5

55-65

M 5100

Export options include the following file formats:

o Adobe (.pdf)
e Excel (.xls)

e Image (.jpg, .bmp, .png, .gif, or .tif)

e Text (.txt)
e Rich Text (.rtf)

e  Web Archive (.mht)
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Using the Drill Down Feature

Throughout the dashboards, users may see various Drill Down buttons located below charts, graphs,
or tables (the availability of this button is dependent on user permissions, so not all users will see
this button on dashboards). These buttons allow users to view additional levels detail about their
data.

Ereak down by: | School Year [x]

Final Course Scores

I 2009-2010

S ———
g EE B E B

Data | Configuration

In some cases, the Drill Down button will provide the user with an additional level of data, presented
as a chart, based on the criteria selected before using the Drill Down button. Users can then drill
down another level to reach the final table of data.

Absences For Month

School Year - 2007-2008 Selected Month - 05 - May

- Line Series 1

0 |
o |
3
c 804 | -u’—" 1 [7]
< 60 j Y
]
40
20
o T T T T T T T T T T T
0 3 6 9 12 15 18 21 24 27 30

Drill Down

In most cases, clicking the Drill Down button will provide the user with a table of data based on the
selected criteria. This table includes details about individual records from which the chart or graph
was derived. This table can easily be exported for data manipulation by clicking the Export to Excel
button in the upper left corner.

s Demographics - Student List | Dashboards v

| Export to Excel || save as Student Fiter | ]

Page 1 of 2 (191 items) n 20

Student ID | Student Name ' Gender | Ethnicity DOB School Year | Grade Homeroom | Counselor Team | Enroliment Start Date | Enroliment End Date
Adams Grade Murray, No

1377 Benjemin W Male White 11/05/1995 | 2012-2013 12 133 Deborah | Team 07/01/2012 Currert
Adams Betty Grade Murray,  No

928 5 Female White  03/22/1995 20122013 [2°°° 308 Deborn | Team  07/01/2012 Currert

American

Indian or
Adams Carol E = Female Alaskan 11/29/1994 2012-2013

Native

Each Student ID will be presented as a hyperlink. Users can click any Student ID link to jump
immediately to the Student View dashboard for that student.

Grade Murray, No
T (487 Deboh | Team | 07/01/2012 08/24/2012

o
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In addition, users can click the Save as Student Filter button to immediately update the student filter
with the students included in the results list. Once applied, a message will appear to confirm that

the filter has been updated. The top menu will also indicate that a Student ID filter is active.
s Demographics - Student List | Dashboards v | student 1D filter: ON | ggél

Export to Excel | Save as Student Fiter ‘

Student Filter Updated with Current Student St |

Page 1 of 2 (101 tems) [/ [1] 2 [3]

Student 1D Student Name | Gender | Ethricky | DOB School Year | Grade | Homeroom = Counsebr | Team | Envolment Stert Date | Enrolment End Dete | Enrolment Type - Unenroliment Reason | School Narme
Adams § - . onyq | Grade Murray,  No = So— Regubr Schoal  No Enrolment Exit

1377 Benjamin W Male whte 11/05/1995  2012-2013 12 13 Dubossh | Team 07/01j2012 CQurrent okt | Resson Mindex HS

: Adams Betty g Grade Mumay,  No : Reguler Schoal o Enroliment Exit

oz > Female Wnte  03/22/1995 20122013 $7°¢ 308 Doy o 02012012 Current o o Mindex HS

This student filter will be retained for the duration of that user’s session. As with student filters
loaded manually from the Configuration tab, a message will appear in the upper right corner of the
main window to notify the user that a student filter is active. The filter will be applied to any
dashboard during the user’s session. Click the Clear Filter button in the upper right corner of the

main Dashboards page to remove the filter (or click Clear in the top menu bar of any dashboard to
remove it).

| Using Student Filter - (from Current Session) ‘

Configuration

schooltool Dashboard Suite Iil Logout l

/ J Attendance

r
}'i- /‘ Course Scores

3-8 Assessments

2 ‘ Student View

’ | Graduation Rate

_I.l Comparative a,ml SLO
ﬂ I Faculty View
Or
s Discipline Dashboard Dashboards v Filters v Student ID filter: ON | Elea;i
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Using the Student View Dashboard

The Student View dashboard allows users to review multiple types of data for an individual student
on one screen. Because of the way data is presented here, this dashboard functions slightly
differently from the other dashboards.

When accessing the Student View from within the Dashboard Suite, users can also view data for a

group of students. When group mode is selected, the dashboard will reflect averages of all selected
students’ data for each chart.

Note: Users who are SchoolTool Faculty can view Student Dashboards from within SchoolTool by
navigating to a student record. Faculty-only users may not have access to discipline data or
breakdowns for attendance and/or discipline and will be unable to drill down on charts.

Dashboards | Configuration [N
schooltool Dashboard Suite uf Logout |

@ Demographics / ‘ Attendance

— >
A‘ Discipline < 1 Course Scores
Y/
pe ‘j Assessments 3-8 Assessments

" Graduation Rate

_I-' Comparative 6,,4\’" SLO
ﬂ ‘ Faculty View

The Student View dashboard provides the following charts:

e Absence & Infraction Count By Year (this includes daily absences and late arrival data, as well as
referral data)

e Assessments and Final Course Scores

e 3-8 Assessment Scores

o User Defined Assessments (UDA)

If no data is available for a given chart, the chart will not be displayed on the dashboard.

Due to the nature of the data presented, these charts do not allow users to drill down unless they
have clicked on a data series within the chart.
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Viewing Data for a Single Student

To begin using the Student View dashboard, users must first locate the student(s) whose data they
wish to view. Use the filters at the top of the screen to narrow the list of students. Be sure that the
Selection Mode option is set to Single (this is the default). In addition, users may search for a specific
student by name. To search, type the first and/or last name (or part of the name) in the Student
Name Search box and click Update Page Data or press the Enter key. All filters will respect users’
building security rights.

s Student View Dashboard | Dashboards v Filters v Student ID filter: OFF
©
School Year School Name Grade Gender Ethnicity

a - | [EO— p R
[3( | ES1 Full-day PK | | Female American Indian o Alaskan Native
2011-2012 ;r ‘ ESZ Grade 01 Nale Aslan
2010-2011"| | ES3 Grade 02 Black or African American
2009-2010 ES4 Grade 03 Hispanic or Latino
2008-2002 Legacy School Name Grade 04 Multiracial
2007-2008 ~ | | Mindex HS | | Grade 05 * Native Hawallan/Other Pacific Islander =
Student name search:
Clear...
Manage Custom Save Fiter ®
s . Reset Fhers | Update Page Data
©
AE F1 K-0 T u-z
Adams Angels Adams James M Adams Ravmond 1 Allen Joshua M
Adams Barbara L Adams James S Adams Richard Allen Leonard T

Note: The search field works in conjunction with filter selections. Therefore, if a user selects only
“High School” from the School Name filter and types “Smith” in the student name search field, the
results will include only students in the High School whose name contains “smith”.

After clicking the Update Page Data button (or pressing the Enter key), a list of students meeting the
selected criteria will appear below. Results are sorted alphabetically and grouped by student last
name. Click on the appropriate student; the Student View will then open in a new window. The
Student View dashboard presents all available data for that student.

SAdams Angela E ‘ Dashboards v
c)

Student ID filter: OFF

Break down absences by: -Mobreakdown- v  Break down nfractions by: - Mo break down- v

Absence & Infraction Count By Year

Ml cumdative Suspensions - Sspension Days

Number of Absences | Infracticns

2006-2007 2077-2008 2008-2009 2009-20L0 2010-2011 20112012 2012-2013

Years

Data Configuration
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Viewing Data for a Group of Students

To view data as an average of values for a group of students, use the filters at the top of the screen
to locate students as you would for a single student. After clicking the Update Page Data button (or
pressing the Enter key), a list of students meeting the selected criteria will appear below. To use
group mode, select the “Group” option under Selection Mode.

°<' Student View Dashboard | Dashboards v Filters v
®
School Year _School Name Grade _ Gender Ethmicky
Al o | o | e - : .
2013-2014/ 1| |ESt Full-gay PK =|| | Femais Amaencan Inglan or Aaskan Natve ‘
= |ES2 _|| | Grade 01 | | Male Asian
2011-2012 ES3 F Grade 02 Black or African American - |
2010-2011 ES4 | Grade 03 Hispanic or Latino ‘ ‘
2009-2010 Lepacy Scnool Name | | Grade 04 Nultracial i
2008-2009 - | ([KEIEESAEE) - | | Grade 05 ot Native Hawaiian/Other Pacific Islander ~
Student name search:
Clear...
Manzge Custom Save Fiker i
Fiters Configuration Reset Fers | Update Page Data
election Mode:
Sngle ® Group ©©
AE J K-O P-T U-Z
Adams Carl M wp Brian C
Adams Daniel M Butler Mary [

The results tab will refresh to show a list of all students included in that group. Click the View
Students button to proceed to the Student View dashboard for that group of students.

\)(‘ Student View Dashboard ‘ Dashboards v Filters v
©
School Year School Name Grade Gender Ethnicty
Al - | [ o [ ~ | [C— [T
2013-2014 | (| [ES1 Full-day PK =| |Female Amaerican Indian or Alaskan Natve
2012-2013 |1 = 7] || |Grade 01 [ vale Asian ‘
20112012 — | [ES3 =|| | Grade 02 Black or African American 5
2010-2011 ES4 Grade 03 Higpanic or Latno
20092010 Legacy School Name | | Grade 04 Multiracial i
20082000 ~ | ([P - | | Grade 05 - | [ Natve Hawawan/Other Pacific Islander ~
Student name search:
Cear...
Manage Custom Save Fiter
Fiters ’ Configuration Reset Fikers H Update Page Data
©
Selection Mode:
Single © Group @
View Students
Group Selected
Adams Carl M Brown Brian C Green Brian C
Adame Daniel M Butler Mary [ Green Michael A

The Student View will open to show charts using average values across that group of students for
each data point. Due to the nature of the data, the User Defined Assessment chart will not be
displayed when viewing the Student View in group mode.
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Using the Faculty View Dashboard
The Faculty View dashboard allows users to review multiple types of data for an individual faculty
member on one screen. Because of the way data is presented here, this dashboard functions slightly

differently from the other dashboards.

oot | Corraurocer

schooltool Dashboard Suite m Logout I

@ Demographics / ’ Attendance

AI Discipline lﬂw Course Scores
P

e ‘1 Assessments ‘ 3-8 Assessments
2 ‘ Student View

“ Graduation Rate

_1;’ Comparative “";‘1 SLO

To begin using the Faculty View dashboard, users must first locate the teacher whose data they wish
to view. This may be accomplished by using the filters at the top of the screen to narrow the list of
faculty. In addition, users may search for a specific teacher by name. To search, type the first and/or
last name (or part of the name) in the Faculty Name Search box and click Update Page Data or press
the Enter key. All filters will respect users’ building security rights.

After clicking the Update Page Data button (or pressing the Enter key), a list of teachers meeting the
selected criteria will appear below. Results are sorted alphabetically and grouped by faculty last

name.
> Faculty View Dashboard | Dashboards v Filters v
©
School Year School Name Department Course Name Facuky Name
4 | I - | I - | (T -
2012-2013 Legacy School Name Adnmunistration |1 | Accounting (00120) =I| |Adams, James =
2011-2012 Mindex HS Art ~ | | Accounting (00120) Agams, Kimoerly
20102011 % | | Mindex WS BOCES Adapted PE (00185) Adams, Linda
2009-2010 Business Adaplive PE (00378) Adams, Sallie
2008-2009 English Adv DrawDesignProduct (01183) Anderson, Stephen
2007-2008 ~ ForeignLanguage ~ | | AdvWebpage Design (01126) ~ | | Austn, Clara >,
Faculty name search:
Clear.
Save Fiter Configuration Reset Rkers I | Update Page Data
]
AE FJ K-0 T u-z
Fiasco, Maria Hemandez, Nancy Johnson, Sallie
Flasco. Nancy Hemandez, Sandra Johnson, Thomas

Note: The search field works in conjunction with filter selections. Therefore, if a user selects only
“High School” from the School Name filter and types “Smith” in the faculty name search field, the
results will include only teachers in the High School whose name contains “smith”.
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Click on the appropriate teacher name; the Faculty View will then open in a new window.

°<‘Murray, Thomas | Dashboards v
(]
2012-2013
2011-2012
20102011
2009-2010
2008-2000
2007-2008
| update Page Data
o
Beeak down by: SCI00IYeAr > IShow addtional statitis
Final Course Scores
if [i & 20082002
10 4
: i [ -&-2m-2010
ik ®-z010-2011
120 g
1
1 /
1 0/
e
!
4 fvarags Score (2010-2011)
e = verae Score (2011-2012)
#¢
“1 1
1y
el
[m g b [ R o
ol ey H—‘]}— A }Aﬁﬁ T )
0 10 2 0 “ @ 10
Grades
Data | Configuration

The Faculty View dashboard provides the following charts:

e Final Course Scores

e Assessments

e SLO Target Met

e SLO Average Growth

If no data is available for a given chart, the chart will not be displayed on the dashboard.

To select a sub-set of school years for which to show data, click the Select Year(s) button at the top
of the screen.

sMurray, Thomas | Dashboards v

20122013
20112012 %

Ereak down by: SchoolYear  ~  [T|show addrional statstics

Final Course Scores

& 20082009
-&-2009-2010

o~ 20102011
-o-2011-2012

- Average Score (0l)

=+ Average Score (2008-200)

Average Score (2003-2010)
Average Score (2010-2011)
== Average Scre (20112012)

8

=

Humber of Studen: Grades

&

E

i 2 = 1= ;Ff“ =

Grades

Data | Configuration

Select the desired years, then click Update Page Data.
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Some charts include a “Show Average” checkbox option. When this option is checked, the chart will
display the data as an average of all course scores for each year, rather than showing each year’s
data as separate lines.

Break down by; SchoelYear = |7 Show additional slalﬁ'n:sll |Show Aueraqel

Mumoer of Student Grades

4

&

H

]

10

Final Course Scores

—&-200&-2007
—- 2007-2008
—&-7008-2009
@ 2009-20L0
- 2010-2011
- 011-20L2
==+ fwerae S00e (2006-2007)
Averags Soore (2007-2006]
Awerages Soore (2008-2009)
=== fvarage Soore (2009-2010]
=== Berage Soore (2010-2011)
#verags Joore (2011-2012)

Cata Configuration
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Using the Comparative Dashboard

The Comparative dashboard allows users to compare two sets of data by choosing the sets of

information they wish to see on the X and Y axes.

To begin, use the filters in the upper section of the screen to specify any appropriate criteria to filter

the students you wish to include.

s Comparative Dashboard

[

Dashboards v Filters v

School Year  School Name  Grade

[
2012-2013] ES1
2011-2012|= | | ES2
2010-2011" ES3
2009-2010 ES4

2008-20 Nindex HS

Full-day PK
Grade 01
Grage 02
Grace 03
Grade 04

Gender Ethnicity

American Indizn or Alaskan Native
Asian

Black or African American
Hispanic or Latino

Nultiracial

Female
Nale

DI - | | I -

2007-2008 ~ | | Mindex MS Grade 05 i | Native Hawaiian/Other Pacific Islander
Manage Custom Save Fiter T =
Fiters Confauration Reset Fiters || Update Page Data
©
X Axis - SezlectSchool Year - - Select Data Categary -
Y Axis - Select School Year - - Select Data Category -

Next, select the appropriate options for the X and Y axes to specify which data you want to
compare. Choices include 3-8 Assessments, Assessments, Course Scores, and User Defined
Assessments. Depending on which option you select, additional drop-downs may appear to allow

you to specify further. Once you have made all necessary selections, the chart below will update to

reflect your choices.

X Axis 2011-2012 =  Course Scores

Y Axis 2011-2012 ~ Assessments

- English - English 11

~  English Regents -

The chart will update, allowing you to compare data between the selected elements. A variety of

breakdown options will be available for both axes.

Use the X and Y range fields to view details on data points within a specific range based on the X or Y

axis. This allows users to narrow down the range they are viewing to a sample set of students and
compare specific data points within that set of values. Drill-down functionality will respect the

selected range and will only include students whose data is visible on the chart.

X from 7 to 108 Reset

Y from 27 to 106 Update
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To view additional information about the data, use the checkboxes above the chart to Enable

mouse-over information for data points or Enable statistical trend line to view the trend line based
on the actual data shown by the chart.

8reak down by:  (Nene) - X from 7 to 108 Resst
[“)Enable mouse-over infarmation [ Enable statistical trendline Yirom 27 to 106 Undate

Course Scores and Assessments

Studert:

100 4 . // @ students

ap ) H . . . (T

5 06, 0ol

“ 2 . sate LSS
3 . PECERICLIS - PO .
BRI H H taatis
"ﬂi?n c '/' * u .
n‘?ﬁn— : // v
& / - :

=
G S0 . - 0

40 4

/ .
30 ~

T
10 20 30 40 50 &0 70 &0 a0 100
English 11 (00053}, 2011-2012

Drill Down Options ——
Standard Mode |  Trend Mode

Drill Down

Data configuration

Because of the nature of the comparison chart presentation, users have access to an additional
Trend Mode drill-down option. Trend mode allows users to view a list of students whose data points
fall outside a specified proximity to the trend line. This allows users to obtain a list of “outliers” that
are not within a given distance above or below the trend line.

Specify the selection set (points above the trend line, below the trend line, or both above and
below), then specify either a threshold (number of points or a percent) to indicate the distance from
the trend line that you wish to examine. For example, choosing a threshold of 10 points will show
students whose data points are 11 or more points away from the trend line.

Drill Down Options

Standard Mode | Trend Mode
Select all students: Located above trendline -
Threshold: 0 Percent -

Drill Down
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Using the SLO Dashboard

The SLO (Student Learning Objectives) dashboard provides users with the ability to review existing
SLO data trends for percentages of students meeting SLO target scores and average student growt
It also allows users to manipulate charts to see other possible scenarios. For example, an

h.

administrator can adjust the target scores by a specific percentage or number of points to see how

the same data might look if a different target score had been used.

Note: The SLO dashboard shows only course sections that have active SLOs and will only return data

for students who have a Pre-Score and a Post-Score.

The SLO Target Met chart displays the percentage of students who met the SLO Target and can be
broken down by a number of options. To adjust the target and see how the data might look if the
target were different, enter a number (positive or negative) and select either percent or points to
indicate how the target should be adjusted.

Brazk down by: | SLO Faculy Name - Atortarget scoros by 0 percent = Update Chart
SLO Target Met
100.00% .
! ;y I s, sale - e Targec
40.00% - ’ /| [ Therras,Ruth - et Tarpet
f ) A
! ) G, V7] Rdres, Salie - Missad Targat
W% f / ///// 120 Theras,Rutn - Mzsed Targst
00w | ! |
a ] v IR |
g s ! EEAk]
% sam%
g 1
2 wma
£
0.0% -
0m% 4
-

000%

201z-200%
School Year

Dril Down

Data_| configurztion

When drilling down from the SLO Target Met chart, users will be presented with a new chart that
indicates how each student performed. If the target has been adjusted, the drill-down chart will
reflect the adjusted target as well. The SLO Data Points column shows a visual representation of
each student’s pre score, target score, and post score. Student growth is shown as either green, to
indicate the student met the target score, or red, to indicate the student did not meet the target.
Users can drill down a second time to obtain the student results list, which includes columns for
adjusted target information as well as the actual data.

Student Name Met? SLO Data Points Pre Target Adj Post Growth Course Name Teacher Name Section
] 20 50 80 100

Black Rabert ¥ 56 75| 75| @ 43 | English 11 {00053) | Thomas, Ruth H

Black Robert ¥ 33 54 54| 9

H

English 11 ({00053) | Adams;Sallie 5

21 89| 89| 9%

o

Brase Jerry

Bose ey | % I . ¢

English 11(00053) | Thomas, Ruth 5

£

English 11 (00053) | Adams,Sallie 5

Brose SandraL | x as| 100|100 o8

@

english 11 (00053) | Adams;Sallie s

Brose SandraL | % 45| 100|100 8

&

English 11 (00053) | Thomas, Ruth 5

21 44 4

b

Clark James P English 11 (00053) | Thomas, Ruth 5

ClarkJames P | % 21 49 45| 46

bl

English 11 (00053) | Adams Sallie 5
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The Average Student Growth chart shows the average difference between post score and pre score

for each student for each breakdown group. Use the minimum/maximum fields to adjust the Y-axis
(growth points) if needed.

Bresk down by:  SLO FacultyName - Minimum growth 48 Madmum growth: 50 Update Chart
Average Student Growth
5
®- telams, Salle
49,5 @ Thomes, Ruth
494 [#5.5
.
494
£ 40z
]
3 . .
g
2 48.8
48,6
484
482
s T
2012-2013
School Year
Dril Down
Data | Cenfiguration

Note When Using Dashboards
Demographics Dashboard - This data will display as of the 1*" of the month.

Course Scores Dashboard — Only 4 marking periods will display at a time regardless of whether the
building uses 6 marking periods.

Benchmarks Dashboard — Is only for districts using Standards based grading.
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Configuration Tab

The Configuration area provides users with tools to customize various parts of the SchoolTool
Dashboard Suite to meet their needs. To use the configuration tools:
1. Open an internet browser, nawgate to your SchoolTool Dashboards site and log in.

scl tool Dashi

S

2. Click on the Configuration tab to open the appropriate configuration tool. Keep in mind that
certain Configuration options may not be available for all users.

Dashboards
tool Dashboard Suite @

serrame

Password

$ User Management ° Student Filter
s Style Manager s External Data

© succences
© succeeces
© succences

© succeeses

© succensed

u"fnod :)rr \a ds appication version 4.00.01.0
soitool D base verson 01
mA verscn 8.0.10.29522

© succeetes
© succeeded

© succeeces
© succeeded
© succeeces
© succeeded
© succences

Graduatson Rate

3. The bottom of the Configuration tab displays version information and a history of import jobs.
The version history, in the bottom left corner, includes the current application version and the
database version. To the right, the Import Job History shows a list of the most recent import jobs
(these generally happen behind the scenes overnight) and the status of each.
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User Management

The User Management area provides administrators the ability to create, modify, or remove user
accounts. Administrators can modify or reset passwords, define users’ building and field access, and
provide account management access to certain users. Global settings can also be configured here,
for options such as session timeout configuration that affect all users.

# 10 Usar Name

3 deostek

4 derm

KV User

Acct Mgt

see Narme

T

Buldings:

admin

7lEnatied | AccourtManagemect (7] Aow Orikdowns cn Dashboards

]

Cexr Password

| B¥

Field Access.

Viest

Ves2

Ves3

Ve

¥ Mirdex v

7 Mndex M5

Note: If your district allows Dashboard access from within SchoolTool, users from SchoolTool will
appear in this user table but will not have the “Enabled” checkbox checked unless an administrator
has manually enabled it from this screen. The “Enabled” checkbox is used to give the user rights to
log in from the Dashboard Suite login screen rather than directly from SchoolTool.

1. To create a new user account, click the Add d}' button in the upper right corner of the screen.
A. Enter the new account’s user name in the box provided and click OK.

New User x

Please specily the new user’s login below

jsmith

B. On the right side of the screen, enter the appropriate information for the new user. All
accounts must have, at a minimum, a user name and at least one building selected. If your
district allows users to access Dashboards from SchoolTool, building rights will be
automatically populated based on their SchoolTool rights the first time they log in. If there
are differences between the buildings selected here compared to their SchoolTool rights,
the building selections here will override their SchoolTool permissions.

O Gbdsemng | R¥PEHN

User Name: admin
Set Password Clear Password
Rights: lEnsbied [ AccountManagement [¥] Alow Drildowess on Dashboards | #eld ACCeSS..
Buildings:

YIES1

vIES2

vIES3

v ES4

V| Mindex HS

¥ Mindex MS
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C. To limit a user from accessing specific fields, click the Field Access button. A list of common

fields will appear (this list includes fields shared by all dashboards, such as demographics

and program service data). Click on the fields to show or hide from that user (a lock L licon
will appear beside any fields that the user cannot access).

D. Once the account information has been configured, click the Save = button to finish.

2. To modify an existing user account, use the filters in the user list to locate the individual and

Manage Field Access x

Any field preceeded by a (| will not
be available to the user. Fields are
saved immediately upon closing
this dialog.

ARernative State Grade
(=14

Cohort

Counselor

Date Arrived n USA
Date of Adoption

Date Regstered
Oploma

Close

click on the appropriate row in the list to select it.

s

| [1]agmn [ ves | [ |
2 es 2]

ID  User Name KV User Acct Mgmt

darren Y
3 dave No O
4 jack Yes ]
S5 qauserl Yes 2]

A. Enter or modify the password, rights, and/or building access as appropriate and click the

Save = button to apply changes.

Usar Name:
Set Password:

Rights:

O Giobalsettings... | RPEHAN

admin
| Clear Password

VEnabled || AccountManagement V] Allow Drildowns on Dashboards Field Access...

vIES1
vIES2
v ES3
v ES4
¥|Mindex HS
¥/ Mindex MS
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Notes:

e If using mixed authentication (both local accounts and active directory, for example), be sure to
create unique user names if creating both types of accounts for a single person.

e [f not using local accounts at all, the Change Password button won’t appear.

e Building rights are also respected by filters. For example, a user with no access to “High School”
cannot select High School in the filter, nor can they see records from that building. This behavior
is slightly different on the Student View dashboard, since filters will still only allow users to
locate a student who was enrolled in a building to which they have access during the year
selected, but the Student View dashboard will provide data for any school year once an
appropriate student has been selected.

e Field access is respected by all dashboards and filters. Fields that are disabled for a user will not
appear in filters, breakdowns, charts, or results lists.

Global Settings

To modify settings that affect all users, click the link to the Global Settings configuration area in the
upper right corner.

'0 | AY

# 1D User Name KVUser  Acct Momt soor Name: o

Set Password: Clear Password

Rights: v Enabled || AccountManagemert ¥ Allow Orlldowns on Dashboards
Buldngs

Field Access.

Yes1
Vies2
viesy

ese

SHCHGHGHGHGHEG

7 Medex HS

 Mindex M5

A pop-up will appear, allowing the user to modify global settings for all users.
Global User Settings X,

Note: Settings on this form affect all users of schooitool
Dashboards

Sesson timeout 90|

w dscpine data to schootool users v

Alow dsscpine breakdowns by schookool users v
Alow attendance breakdowns by schookool users v
Alow UDA charts for schookool users v
schookool Dashboards Token abcdef

Save Cancel

Global User Settings include the following options:

e Session timeout: This value, represented in minutes, will determine the length a user session
may be inactive before the session will be ended and the user will have to log in again. To
modify this value, simply enter a new session timeout length and click Save.

The remaining options are legacy options that were used in older versions of SchoolTool Premier.
These should no longer be used as they will be removed from this screen in a future release.
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Student Filter
The Student Filter area allows users to load a pre-defined set of student IDs to be used as a filter
across all tree views and dashboards. Once uploaded, all tree views and dashboards will respect this
filter until it is cleared.

Browse to and load a Student ID Filter File Browse Upload
Clear Filter
Done

1. Click the Browse button to locate a file containing student ID’s (files must be either comma
delimited or a single column of ID numbers, and must be standard text files that are readable by
MS Notepad).

2. Click Upload to load the file.

3. Once the file has been uploaded, a message will appear indicating the number of possible
student ID’s contained in the file.

4. To continue using the current filter, click Done to return.

5. When a student ID filter is currently active, a message will display on the main launch page to
indicate the name of the filter. To remove the filter and return to the default data set, click the
Clear Filter button.

| Using Student Filter - (from Current Session) “

Configuration

schooltool Dashboard Suite mluxou l

/ ‘ Attendance

j'i\/ Course Scores
>/

b g ﬂ Assessments 3-8 Assessments

R ‘ Student View

r 4 ‘ Graduation Rate
_I.I Comparative U,ﬂ“ sLlo

ﬂ I Faculty View
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External Data

Users can import third party data into SchoolTool Dashboards from the External Data wizard on the
Configuration tab. Currently this functionality is only available for 3-8 Assessment data, but will be
expanded in the future to provide additional support for imports.

Dashboards | Configuration

SMSAAh verson

ht

schooltool Dasht

SLabase verso
8.0.10

2950

s User Management

(7] Logon |

s Student Filter

© succeedes
© succeetes
© succondes
© succeedes
© succences

© succondes

Succeeded

Note: Imported data will be available after the next data pull. These occur as automatic, behind-the-
scene jobs run overnight; therefore, imported response arrays will be available the day after

importing.
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