
Research details: These are skills that we will emphasize to varying degrees in each grade 
level, beginning in 7th grade, and an overview of how we will teach these skills. 
 
Overview: 
--Paraphrasing and summarizing 
--In text citations 
--Plagiarism 
--Using note cards 
--Works cited page 
--Research questions to guide students 
--Finding valid sources using the Internet and the library 
--Outlining 
 
MLA Skills 
 
In text citations: 

� Class notes on how to do with practical examples 
� Practice exercises in-class and as homework using a variety of sources, including 

common sources so we can compare results. 
� Punctuation of in-text citations 
� Students will practice with sources on their own topic, in-class and as homework, with 

teacher feedback. 
� These skills will be taught in context and taught throughout the research process. 

 
Works cited page: 

• Students will understand the importance of an accurate works cited 
list         

• Teach students how to create source note cards using correct MLA 
format 

• Notes on proper format 
• Students should receive copies of completed works cited pages to 

use as models 
• Students will create practice entries/works cited list. Teachers will 

give feedback on these, checking for correct form and punctuation. 
 
Note cards: In all grade levels, students will be taught a common way to label note cards and 
how to take quality notes. This is an important part of the research process: 
 

• Labeling of note cards: topic and sub-topic in left hand corner; author (or code letter) and 
page number in the top right corner. 

• How to take proper notes on cards, including paraphrasing, summarizing, and quoting. 
• A source card will be created for each source using the proper MLA works cited form. 
• How to separate information on the cards—the sources information and student analysis 

of that information.  Options for student analysis: on the back of note cards or in a 
different color pen. 



• Students will practice note cards on common sources in class and as homework.  These 
will often be shared in class.  Teachers will provide feedback to students on these practice 
cards. 

 
Paraphrasing, summarizing, and quoting: These skills are vital to quality research and 
note taking, but students do not learn these by osmosis. Direct lessons and practice, including 
homework with teacher feedback, will be a vital aspect of how we teacher research skills: 

� In notes, define what each of these is, the similarities and differences. 
� Exercises to practice each skill utilizing student models to share and evaluate with 

the class based on excerpts from common source. Also, utilization of current 
research topics and individual sources. 

� Students will learn when to use relevant quotes, how to introduce them effectively 
in their papers, and how to use brackets and ellipsis dots when omitting words. 

� Students will be taught various strategies for paraphrasing. 
� Plagiarism discussed and modeled with examples of poor paraphrasing, 

summarizing, and quoting. 
 
Plagiarism: 
 
This will be defined each year for students. Examples of plagiarism, overt and subtle, will be 
modeled and discussed.  Strategies for avoiding will be applied, especially as paraphrasing, 
quoting, and summarizing are concerned. 
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